

[bookmark: _9j34tzmj1fym]REVIEW GUIDE
[bookmark: _doaao96dkuoi][BOOK TITLE]

Welcome to the guide for the [BOOK TITLE] book reviewers. This guide is here to help you give great, useful feedback on the book. 

Please read through the sections below, and use this as a reference as you complete your review. If you have any questions, email the Editorial Team at [EMAIL ADDRESS].

[REVIEWER NAME], you have been assigned the chapter, [CHAPTER NAME AND LINK].

[bookmark: _hp62pxua1ebg]Before We Begin
As we strive to work openly, all contributions made to this textbook will be licensed under a CC BY 4.0 International Licence. Your name will be mentioned in the published version of the book as a reviewer.

No OER can serve all learners, so it is important to be aware of the context the book is meant to live in. Take a moment to read through the project summary to familiarise yourself with the book’s purpose and audience before beginning your review.
[bookmark: _xv6d2prb4mgb]Project Summary
[Book abstract, rationale, and link.]

[bookmark: _lpv6ciisjqp3]Audience and Purpose
[Audience and purpose of book to help reviewers determine whether chapters have appropriate tone and aim.]
[bookmark: _chto247rp9sq]Core Components
If there was one single question your review should seek to answer, it should probably be:
“To what extent is the book successful in meeting the needs of its primary market?” (Bates, 2015)

When reviewing drafts, please consider responding to each criterion below with your comments and assigning a rating using the following scale:

	1 = very poor
	2 = poor
	3 = satisfactory
	4 = good
	5 = excellent


Note: These criteria are provided as a guide. Feel free to deliver feedback covering whichever aspects are relevant to your review. Add extra space for your comments as needed.
[bookmark: _4aa7yt9ftw59]1.  	Comprehensiveness
a.  	The chapter covers all areas of the subject appropriately per the chapter outline and addresses the overall book’s purpose and objectives as a practical catalyst for action for academics and third space professionals.


b.  	How do you rate the chapter’s overall comprehensiveness?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _m4eni49aoapf]2.  	Content Accuracy
a.  	Content, including diagrams and other supplementary material, is accurate, error-free, and unbiased.


b.  	Overall, how do you rate the accuracy of the content?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _ka02qs90o78]3.  	Relevance/Longevity
a.  	Content is up-to-date, but not in a way that will quickly make the chapter obsolete within a short period of time. The chapter is written and/or arranged in such a way that necessary updates will be relatively easy and straightforward to implement.


b.  	Overall, how do you rate the relevance/longevity of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _w26z1rm2vyqh]4.  	Clarity
a.  	The chapter is written in easy to understand language and provides adequate context for any jargon/technical terminology used. A glossary may be included to assist where new terminology is numerous. Please note any terms you suggest should be added to the glossary to the relevant section under Additional Feedback.


b.  	Overall, how do you rate the clarity of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _qnokayserrch]5.  	Consistency
a.  	The chapter is internally consistent in terms of terminology and framework.


b.  	How do you rate the overall consistency of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _ate196imeyjr]6.  	Modularity
a.  	The chapter is easily and readily divisible into smaller reading sections that can be used in various advocacy settings or reused in other contexts (i.e., enormous blocks of text without subheadings should be avoided).


b.  	Overall, how do you rate the modularity of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _1fdos492f5i]7.  	Organisation/Structure/Flow
a.  	The topics in the chapter are presented in a logical, clear fashion.


b.  	Overall, how do you rate the organisation/structure/flow of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _tggz4gdsj0fr]
[bookmark: _8rho13pxy12x]8.  	Interface
a.  	The chapter is free of significant interface issues, including navigation problems, distortion of images/charts, and any other display features that may distract or confuse the reader


b.  	Overall, how do you rate the chapter’s interface?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _gavpyf70cwh]9.  	Grammatical Errors
a.  	The chapter contains no grammatical errors.


b.  	Overall, how do you rate the grammar and spelling of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _ptn3loww1h68]10.   Diversity and Inclusion
a.  	The chapter reflects diversity and inclusion regarding culture, gender, ethnicity, national origin, age, disability, sexual orientation, education, religion. It does not include insensitive or offensive language.


b.  	Overall, how do you rate the diversity and inclusion of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _94lblb80urtd]11.   Perspective and Voice
a.  	In the spirit of “nothing about us without us”, if the chapter includes significant reference to information about marginalised groups (e.g. First Nations, neurodiverse, LGBTQIA+), does the chapter include contributors with relevant lived experience?


b.  	Overall, how do you rate the perspective and voice of the chapter?
	· 
	· 
	· 
	· 
	· 

	       1
	       2
	       3
	       4
	       5


[bookmark: _9ay7slcjjubv]
[bookmark: _ad38ivtvgu9]Additional Feedback
[bookmark: _jzg5gqssq4qs]Glossary Terms
Please note, in the space below, any terms you come across which may be relevant to include in the glossary. You could also highlight these within the text using the comment feature in Google Docs (see below for instructions).

These could include terms specific to open education, library jargon, ambiguous or easily confused terms that require nuanced explanation, or anything you’re unsure about or think could be useful to readers new to the subject. For example: “open education”, “authentic assessment”, “co-creation”, and “restrictively-licensed”.

Suggested Glossary Terms (add as many dot points as needed):
·  
·  
·  

[bookmark: _ncdnu4pciqip]General Comments
Please also include general/overall comments and any feedback not captured in the Core Components above.

[bookmark: _1cjehfj3dueb]Leaving Feedback (Google Doc)
Please leave feedback in the Google Doc using either the Comments tool or by providing feedback with the Suggestions tool.
[bookmark: _pt9p6b4bj9yk]Commenting
Leave a comment in the document by selecting a portion of text, and clicking the comment icon.

[image: Screen Shot 2017-06-19 at 16.23.38.png]

Alternatively, you can select the text, and choose Insert > Comment on the menu at the top of the page, or use the keyboard shortcut for your computer. You can select individual words or whole sentences, leaving feedback on specific parts of the document.

Once you enter your comment, be sure to click on “Comment” to save it. Once it is saved, it will appear next to the selected text. You can edit or delete a comment by clicking on the ellipsis in the top right corner of the comment.
[image: ]
[bookmark: _20c8o1308zrl]Suggesting
You can also leave proposed edits in the document by switching to Suggesting mode in the upper right-hand part of the document.

[image: ]

Similar to track changes features of other word processing programs, the authors will see your proposed change and selectively roll or edit them in.

[image: ]

When in doubt, begin by leaving comments. Use the Suggesting mode as it is useful to you.
[bookmark: _a4p1prueeppb]Compassionate Reviewing
When leaving feedback, please be conscious of your language and tone and remember that the content you are critiquing is the product of many hours of concerted labour. Note that authors will see reviewer comments. So, keep your criticism constructive, and avoid using derogatory phrases, or making personal remarks about the author. 

As a courtesy to the author or editor, avoid using abbreviations or short forms of words when providing feedback. Doing so ensures that your feedback remains clear and easy to understand for everyone.

If you run into any issues during this process, please contact the Editorial Team: [EMAIL ADDRESS]
[bookmark: _sxardq8pq8u]Deadline
All reviews are to be completed and returned to the Editorial Team by [DUE DATE]; however, earlier is appreciated where possible to enable authors additional time to address review feedback in their final submission.
[bookmark: _y1ivt3hmhjn3]Recognition for Reviewers
The time and effort given by peer reviewers to provide holistic feedback which will enhance the quality and academic rigour of this OER is greatly appreciated. In recognition of this work, and as we strive to work openly, all reviewers will have their name appear in the published version of the book.

Please let us know the name, position, and organisation you wish to have displayed in the published book (e.g.: Buffy Summers, Vampire Slayer, Sunnydale High):


	______________________
	______________________
	______________________

	Name
	Position
	Organisation





* * *
This review guide template is licensed Creative Commons Attribution (CC BY) 4.0. It was adapted from a similar work in The Rebus Guide to Publishing Open Textbooks (So Far) by Apurva Ashok, Zoe Wake Hyde, and Kaitlin Schilling, licensed Creative Commons Attribution (CC BY) 4.0.
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